	
Tender Reference Number
	Name of Firm: __________________________

	CSD / PROC / FG / RT / 26-27 dated 18 Dec 2025
	Firm’s Address: 

	
	______________________________________

	
	______________________________________

	
	______________________________________

	
	Telephone Number: _____________________

	
	Fax Number: ___________________________

	
	Email: ________________________________

	
	Date: _________________________________


Form RT-CL

To;
The Director Procurement CSD
CSD Head Office, 265-Muhammad Hussain Road,
Rawalpindi Cantonment
Subject: Invitation to Tender (IT) for Supply of Processed Rice to CSD for the Year 2026 / 27
Dear Sir, 
1.	I hereby offer to supply following categories of Rice of Crop 2025/26 to CSD from Feb/Mar 2026 to Jan/Feb 2027:-
a.	________________________
b.	________________________
c.	________________________
d.	________________________
e.	________________________

2.	I have read the general instructions governing the tender thoroughly and understood. I have also read and understood the Schedule to Tender (Form RT-1) as well as Rice Specifications (Forms RT-2). The quotations have also been prepared and submitted as per instructions contained in Form RT-3. All above forms have been properly filled up and signed / stamped and deposited in concerned envelopes. 
3.	Following documents are enclosed with this covering letter as part of tender documents: -
	Ser
	Document
	Deposited 
(Yes / No)

	a.
	Outer Envelope Documents

	
	(1)
	Mill ownership documents or partnership deed or rent documents.
	

	
	(2)
	Photocopy of CNIC of owner / MD.
	

	
	(3)
	NTN certificate and proof that firm / supplier is on active tax payer list.
	

	
	(4)
	Professional tax /sales tax invoice duty verified by the Excise & Taxation office.
	

	
	(5)
	Certificate on firm’s letterhead that the firm is not BLACKLISTED. 
	

	
	(6)
	Certificate on firm’s letterhead that the firm is not registered in any other name / title.
	

	
	(7)
	Bank statement of last 3 months.
	

	
	(8)
	Tender Fee Bank Draft / Pay Order.
	

	
	(9)
	Earnest Money Bank Draft / Pay Order.
	

	
	(10)
	Technical Offer Envelope.
	

	
	(11)
	Commercial Offer Envelope.
	






2

	b.
	Technical Offer Envelope

	
	(1)
	Schedule to Tender (Form RT-1), signed and stamped.
	

	
	(2)
	Technical Offer(s) as per Form RT-2 signed and stamped (along with Laboratory Test Reports). 
	

	
	(3)
	Firm’s Brochure, if any.
	

	
	(4)
	Literature on Firm’s Technical / Financial Capability (on firm’s Letterhead)
Firms in-house technical facilities / capacity i.e. husking, milling, processing, reprocessing, polishing machinery etc), on firm’s letter head, and past experience of export / local sales as well as details regarding own branded products / sales (if any).
	

	c.
	Commercial Offer Envelope

	
	(1)
	Commercial Offer Covering Form RT-3.
	

	
	(2)
	Quotation (on firm’s letterhead, signed and stamped).
	


	
4.	5 kg Rice Sample (for each category of rice as per para 1 above) will be brought along on the day of tender.

Regards,


	

Stamp of Firm
	Signature:  	_______________________________ 

	
	Name:		_______________________________

	
	Appointment:	_______________________________ 








(To be placed in Outer Envelope)

